Registration Instructions

1. Click Registration from the Student Records menu.
2. Click Register for Classes

Registration

‘What would you like to do?

= Prepare for Registration Register for Classes
.‘| View registrafion status, update student term data, and complete pre-registration reguirements —_— Search and register for your classes. You can alsa view and manage your schedule.
8
Browse Classes View Registration Information
Q Looking for classes? In this section you can browse classes you find interesting View your past schedules and your ungraded classes.

Browse Course Catalog
m Look up basic course information like subject, course and description.

3. Select the term you intend to register for and enter your pin number. (You will be prompted for
you pin number each time you login to register.)
a. If you do not know your pin number, speak with your academic advisor.

Select a Term

Terms Open for Registration
2022 Fall v

Alternate PIN®

| continue

4. On the Register for Classes screen you have several options.

Register for Classes

Find Classes Enter CRMs Schedule and Options

Enter Your Search Criteria

Term: 2022 Fall

a. Find Classes — You can select the subject, course number, or keyword to find the
courses.
i. You can search for all courses within a subject
ii. You can search for a specific course

Find Classes Enter CRNs Schedule and Options

Enter Your Search Criteria
Term: 2022 Fall

Subject

Course Number |

Keyword [

| Search Clear » Advanced Search



7.

b. Enter CRNS — If you know the 5-digit CRN number associated with the course you can
enter it here.

Find Classes Enier CRNs Schedule and Options

Enter Course Reference Numbers (CRNs) to Register
Term: 2022 Fall

CRN | 10001 Contemp Iss Of Amer Ind ICC AIS 4050, 800

CRN ||

+ Add Another CRN |§ Add to Summary

c. Schedule and Options — View your currently registered courses and course information.

ind Ciasses ERR IS scheduie and Optioas

Summary 8

Term. 2022 Fal

T * paiats Hours crn Scherie Type e Mods Love Date statis Message .
Contemg s Of Amer g 16 s 41s0, 800 s o001 Lociure Standard Lt Undergraduate vasanz2 — "Registredos82022
ART 1010, 081 s 10088 st Standard Leter Undergratuate Tosan2 Regtared et Regisered 1103
ACC 5500, 001 3 11840 Lecture ‘Standard Letter Graduate 08302022 Regstersd ""Registered” 012022
BIO 1000, 800 3 10168 Lacture Standard Lettar Unosrgraduate 111032022 Regsterer “Registered™* 11/03/2022
Recorcs 4

Total Hours | Registersd: 12 | Billing: 12| CEU: 0 | Min: 0 Max: 18

Once you've found the course that you intend to register for, click the Add icon to add it to the
Registration Summary at the bottom right of the screen (Only courses with available seating or
waitlists will have the Add icon available).

Fnd Classes  [RERE Schedule and Options

oA L —
e S SubeciDescilc CouseMu Sechon® Hows  CAN ©  Tem ©  inshuclor Westing Time: Campus Statu Arute Linked Sections Add .

Gl 0f Do » o0 . N oo | 202 Harl Jo Agn (Prmany) sTuEEwEE 7[5 0930 AM - 1215 PM Type: Clas pain 60620 saats 1o

e e Ar 1010 w2 3 0200 202 Rinorosa, Colisen (Prim. S TR TIF(5] 10:10 AM - 1250 PM Type: Clas Main 18 of 20 sests re. Add

[icee om Dein st 020 001 3 10081 202 wols Adam Prmany ST 7[5 0300 AN 1045 A Type: G W s
o To Seulpurs Art 1050 001 3 10063 202 Wals Adam (Primary S TRITIF]S] 1115 AM - 0200 PM Type: Clas Main @ FULL 0of1 Add
: Alolure Art 1050 002 3 1821 202 ‘Sheoeard. Austin (Prima Il 7[5 0330 PM - 0545 PM Type: Clas Main Gof 12 saats e Add
Ceramugs 1iniroto Handbidy 4 1o 001 3 10203 202 Dupuis. Jessica (Primary! SN TR TIF]5] 09.05 AM - 1150 AM Type: Clas: Main R Add
Once you've added all your courses to the Summary, click the Submit icon.
Summary
Title Details Hours CRN Schedule Type Status Action ﬁ,
Elem Of Design- ART MAJOR...  ART 1010, 002 3 10200 Studio Penading **WWeh Registerad™ v
Contemp Iss Of Amer Ind ICC AlS 4050, 800 3 10001 Lecture Registered Mone v
Elem Of Design ART 1010, 001 3 10059 Studio Registered MNone v
IManagerial Accounting ACC 5500, 001 3 11949 Lecture Registered Mone v
Prin Of Biology BIO 1000, 300 3 10169 Lecture Registered Mone v

Total Hours | Registered: 12 | Billing: 12 | CEU: 0 | Min: 0 | Max: 18
Submit

If your registration was successful, you will see _ in the status column.



a. If not, you will receive error messages instructing you on how to proceed with
registering.

b. You will need to click Submit again to remove the course(s) with registration errors from
your Registration Summary.

Register for Classes

Entor CRNs  Scheduls and Oplions © ART 1010 CRN 10200: Duplicate Course with
Search Results — 72 Classes Section 10059
Term: 2022 Fall  Subject: Art
o —_ ~ © ART 1010 CRN 10200: Field of Study Restriction -
%%hmm at 1050 002 3 11921 2022 ‘Sheppard_Ausiin (Prima. sl w72 0330 PM- 0545 PM Type: Cias Main( 6ol 12 seals e Major

Ceramics $inio fo Hendbidg e emsics (Premery omm A8 11 50 A Type: 1o 10seats re
o at 1110 001 3 10203 2002 Duouis Jessica (Prmary)  SEITIENTIF]S] 0905 AM- 1150 AM Type: Clas: pan(.. g ot 00 A

o o 002 3 W4 2022 Dums dessica Premary) 5 I wIE 3] 1220PM- 0305 PM Type: Ciss wiang @ FULL 0911

T 5015 waltst fad
CoamezOmEYNSE L, a0 w01 3 we0s 2022 Duouis_tassica (Primary)  [SRITIITIFTS] 1220PA- 0305 P Type: Clas pam @ FULLI0811 add
Sio b g sasuste
LT Do At B oo 3 10065 2022 Manasn Abe Prmany) S I I 5] 0800 AN - 10.45 AW Type: Clas. i (. 3:5::_:“”“ A
R oy A e w3 ne 20 B3 220 PM- 0305 P Type: G5 Men( 8ot 15 seatsre Aaa -
B Scneduie Scheduis Datails [ Summary
Class Scneduls for 2022 Fa The Dutsis Vous RN ScnecueType  Stus ction #*.
Sunday Wonday Tuesday Wednsday Thursdoy Friday Saturday
sam ~ | EemOtOssin ARTMAKOR. asTiom.0m2 5t Swd Ermors Pravantng fsos . | Remove
7an ' Iss Of Amet ind I AIS 4050, 800 3 10001 Lacture Registered None
— | Etem ot gesion ARTOWON 3 100 suso Regisered Nore
- - | Manaena sccouing scsmt 3 tem Lecure Registered None
sam
% o Of sisogy BO1O0 S0 3 foiss Locure Registered None
THam

Tona s | Rgistered: 12 | Bl 12 | CEU: 0 | Min: 0| M 18

8. A weekly view of your schedule for the term will be available to the left of your registration
Summary.



Dropping Courses

1. In Action column of your Registration Summary, click None in the drop-down menu.

Summary
Title Details Hours
Contemp Iss Of Amer Ind ICC AlS 4050, 800 3
| Elem Of Design ART 1010, 001 3
| Managerial Accounting ACC 5500, 001 3
| Prin Of Biology BIO 1000, 800 3

Total Hours | Registered: 12 | Billing: 12 | CEU: 0 | Min: 0 | Max: 18

CRN

10001

10059

11949

10168

Schedule Type

Lecture

Siudio

Lecture

Lecture

Status

Registered

Registered

Registered

Registered

Action

None

None

None

None

| Submit |

2. From the drop-down menu select Web Drop (this can be done for multiple courses at once).

AL G M i e e Uy, -

Elem Of Design ART 1010, 001 3

10059

Studio

[RTrRr

Registered

** \Web Drop™

3. Once all the intended courses have been changed to Web Drop, click Submit.

a. If done properly, the course will fade, and the status will change to Deleted.
b. Students are not permitted to drop the last course on their schedule.

Summary

Title Details Hours
Contemp Iss Of Amer Ind ICC AIS 4050, 200 3
Managerial Accounting ACC 5500, 001 3

Prin Of Biology, BIO 1000, 800 3

Total Hours | Registered: @ | Billing: 9 | CEU: 0 | Min: 0 | Max: 18

CRN

10001

11949

10169

Schedule Type Status
Lecture Registered
Lecture Registered
Lecture Registered

Action

Mone

None

None

None

Submit |




Waitlist instructions

Click ‘Add’

The course will be added to the Class Summary with a pending status. This indicates that the course has
not been fully added to your schedule.

# (g Okoye Detarris Whittingron

Register for Classes

74T Classes.

Search Resu
Term: 2023 Spring

QruLL oot

Financisl Accounting - 2008 P s w7 [wi 7[5 - Type: Ciass Building: Onins
— ccounting 2 3 200% 2023 DenaDail Bresce (Prm voe ing: LSRR e Add
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Register for Classes

Enlor CRNs  Schedula and Options

Search Results — 1747 Classes. W
Term: 2023 Spring

Enenciel Accouning - 208 Do D Brugen ST VW[ TF]8) - Type: Class Bulding: Onine @ ruLL oot

e Accounting zn m 3 00 23 Prm pe: uikding: DSt Lp 6ot wammet.

— Accaunting nm oot 3 20010 2023..  Todd Paimes Whie (Pri = I = 5] 100AM - 1215 PM Type: Clas Wan( | 0 J0sssts e,

Lecture e N 5 of § waillist sea.

Mangoerial Accounting 7 Type . @ FuLL: 0of3,

.. ToddPames whas (Pri STu[TW[T[F(s : Clsss BUIdIng: ONine  Distan

borcos Accounting 280 a0 3 g0 22 I Type: i DB P ot waitet

Managerial Accounting TRCLE0 . Jiding: Oniin A7 of 30 5005 re

Manaae Aecouning zm A H 2079 223, CooswonsrMamnsoa . [3WTIWTIF[5) -Tpe: Ciass Bulkling: Onine Distan. 37 P30 sests e

Managerial Accounting - 15t & a7 ]w[7[F]5] - Type: niina  Dis 15 0f 30 583k ra.
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Summary

Title Details Hours CRN Schedule Type Status

Financial Accounting - 2nd 8 ... ACC 2270, 803 3 20076 Lecture Pending

Total Hours | Registered: 0 | Billing: O | CEU: 0 | Min: 0 | Max: 0

Action

*Waitlisted thru Bra... |+ l

Click Submit and you will be added to the waitlist for the course.



